
Job Opening: Website Redesign Communications Intern 
Pay: $10/hr. 

 

 

Company Summary 

Kapp Alloy & Wire, Inc. is a 77 year old manufacturer of high quality solder, soldering flux, 

Babbitt, and spray wire, currently operating several websites. The main website 

(www.KappAlloy.com) serves primarily as an introduction to our products that can be ordered 

via phone or email. It is designed to provide customers with the information to find the products 

they need to solve their problem. The second website (www.SolderDirect.com) is a business to 

consumer (B2C) webstore. It is an online store providing solder and flux to complete a specific 

project. It is not designed as a business to business (B2B) site for large volume purchases of 

solder and/or flux.  

Kapp Alloy is redesigning these sites and expanding its outreach. As part of this project, we 

are looking to hire a summer intern to fill the position of Website Redesign Communications 

Liaison to manage and coordinate communications between Kapp Alloy and the website 

design contractor. This is a full-time paid position beginning ASAP. The hourly rate is $10/hour.  

Job Summary 

The Liaison is responsible for driving the execution of website redesign initiatives and 

priorities, including preparing communications and acting as a facilitator to the leadership 

team. This position requires the ability to balance multiple competing priorities and is 

responsible for the central coordination of the website redesign project. The position has 

oversight for all ongoing tasks supporting the website redesign project to ensure that the 

established milestones and measurement criteria are being met. 

 

Primary Responsibilities & Objectives 

 Develop a strong understanding of Kapp Alloy’s culture, products, and objectives. 

 Collaborate with marketing leadership to develop and brand customer facing materials 

and presentations. 

 Coordinate website design with organization-wide goals. 

 Prepare presentations, relevant documents and briefing materials for website redesign 

team meetings. Determine appropriate content and messaging. 

 Be the central point of contact and owner of content for all website redesign meetings 

and communications.  

 Plan, organize, develop agenda, and facilitate website redesign meetings. 

 Capture major takeaways, maintain milestones and track, assign and maintain clear 

action items and exception reporting. Work with the leadership team to ensure follow-up 

on deliverables and escalate key issues that are stalled. 

 Maintain familiarity with social media trends and facilitate communication via these 

technologies. 

http://www.kappalloy.com/
http://www.solderdirect.com/


 Facilitate coordination, communication, and accomplishment of short and long-term 

requirements. 

 Actively participate in and/or lead various forums/meetings internal and external.  

 Prepare presentations and report back to the various stakeholders. 

 Manage team’s communications, including key announcements. 

Qualifications, Skills and Education 

 Must be highly organized and detail oriented. 

 Proven project management skills. 

 Exceptional interpersonal skills. 

 Ability to communicate advanced analytical concepts and complex quantitative analysis 

in a concise, clear and actionable manner. 

 Comfortable and competent in face-to-face and offline communications with staff, and 

customers, at all levels and cross-functionally. 

 Progress toward or completion of a Bachelor’s degree in marketing or communications 

is desired, but not required. 

 The ideal candidate should be highly skilled with the Microsoft Office suite. 

 Excellent written and oral communication skills and a track record of producing results 

in a team environment. 

 Able to develop presentations from conceptual information to completion. 

 Strong analytical skills. 

 Results and action-orientation. 

 Strong communication skills and ability to work across interdisciplinary teams that are 

geographically dispersed. 

Interested candidates should send a cover letter and resume to jack@kappalloy.com. 

This job description is not to be construed as an exhaustive list of duties, responsibilities, or requirements. 

Kapp Alloy & Wire, Inc. is an Equal Opportunity Employer. 


